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English 7–10: Planning, monitoring, revising and reflecting
Expressing ideas and composing texts B
Students should be given explicit, ongoing instruction in strategies for planning, monitoring, revising and reflecting to support their ability to express ideas and compose effective texts.
Planning, monitoring and revising
Planning, monitoring and revising are integral parts of the process of composing texts and provide students with the opportunity to develop independence as writers, increase their sense of ownership of their work and take responsibility for their own learning. The process of planning, monitoring and revising when composing texts allows students the opportunity to increase the accuracy and effectiveness of their writing. Consideration of purpose, audience and form are key factors in the planning, monitoring and revising phases of the text construction process.
Reflecting
Reflecting on the experience of composition provides an opportunity for students to explain and evaluate language choices and structure in line with the intended purpose and target audience. Exploring successes, challenges and compositional influences provides students with rich learning opportunities. Critical reflection on their ability to plan, monitor and revise can support students’ development in improving clarity, cohesion and effectiveness of text composition.
Addressing planning, monitoring, revising and reflecting in the classroom
The focus on planning, monitoring, revising and reflecting is supported by the establishment of positive and supportive learning environments that offer clear routines, guided structures and ongoing collaboration. Explicit teacher modelling of the planning, monitoring, revising and reflecting practices, strategies and tools can help students to implement these themselves. Students should be given opportunities to use these practices, strategies and tools regularly.
Ensuring the process of planning, monitoring and revising is accessible for all students is important, given that students acquire skills at different rates. Some students will need language assistance, with direct support and modelling of corrections to errors in grammar, punctuation, expression and spelling. Writing scaffolds, graphic organisers, glossaries, checklists and assistive technologies such as tactile resources, screen readers, speech-to-text or text-to-speech applications can support the needs of all students. 
Explicit teaching of structural, stylistic and linguistic conventions enables students to deepen their knowledge and use this in their own process of composition. Metalanguage and key vocabulary should be taught explicitly when discussing specific features of model texts to support student understanding. Textual purpose, language forms and features can vary between languages, meaning that, for whom English is an additional language or dialect (EAL/D), may bring different expectations of texts to the composition process. EAL/D learners should also be offered opportunities to plan in their first language.
Students should be given the opportunity and flexibility to try a range of approaches in this focus area, then select the strategies that best suit their learning. 
Strategies for planning, monitoring, revising and reflecting
Checklists and success criteria 
Checklists, using clear and concise language, may be provided or co-constructed, by the teacher and students, to form goals and develop success criteria. These checklists may include text and visual elements. Checklists may focus on the monitoring and evaluation of technical components such as: 
accurate spelling
punctuation
grammar
paragraph structure
tense
or focus on effectiveness of compositional choices, such as: 
language choice
sense of audience
clarity of purpose.
Coding
Monitoring and revising can be supported through visual or tactile coding tools such as annotation, page flags, colour coding and highlighting. 
Scaffolds and planning tools
Tools such as mind-maps and scaffolds can allow students to plan more effectively when engaging in the writing process. 
Exploring models and exemplars
Using a core or supplementary text to demonstrate a particular aspect of composition may assist students in the development of their own writing. Strategies such as ‘think alouds’, where the teacher models metacognitive strategies, may assist in making the planning, monitoring, revising and reflecting practices more evident to students. Further advice on using model texts is available in the support material document Model texts for English 7–10. 
Considering purpose and audience 
Direct consideration of the purpose and audience of the composition can support decisions around word choice, structure, language, tone and style.
Experimentation
Experimentation with a range of structures, techniques and styles can assist and encourage the development of a student’s personal voice. 
Collaboration and feedback
Co-constructing texts in pairs, small groups or with the teacher can create opportunities for meaningful engagement with the planning, monitoring, revising and reflecting stages of the text construction process. Small groups provide scope for students to work together using their home language or preferred communication form(s). Verbal, informal, specific yet brief feedback during the writing process can support students to refine the accuracy and effectiveness of their writing. Peer collaboration to revise texts according to requirements of the task may develop further depth, accuracy and effectiveness. Consideration should be given to alternative methods for collaboration and feedback where required.
Owning the writing
With teacher support, students may identify and create a personalised list of their common errors. Taking responsibility for identifying their errors during the revision process encourages students to self-evaluate during composition, revision and reflection.
Using technology
Documenting the revision process using online tools such as checking the revision history, viewing mark-ups or listening to the text can enable students to conduct meaningful reflection on their process of composition. Assistive technology such as speech-to-text, text-to-speech, editing tools and predictive spelling can assist students with the planning, monitoring and revising phases of the text construction process.
How do I assess planning, monitoring, revising and reflecting?
The focus on self and peer assessment is central to planning, monitoring, revising and reflecting. Planning, monitoring and revising allow students to actively evaluate and develop their knowledge, understanding and skills as part of the composition process. Reflecting requires students to ask questions about and take responsibility for their own learning.
The ways in which planning, monitoring, revising and reflecting are assessed for students depend on a range of factors. These may include context, stage, timing, subject, student experience and the task itself.
The assessment of planning, monitoring, revising and reflecting may be ongoing and formative in nature. Assessment of these skills may also be evidenced through the submission of negotiated forms of tasks such as:
portfolios which include a range of drafts made during document revisions
reflection on, or justification of, changes made during the revision process
joint construction of a text that demonstrates the use of a particular language or structural feature
using peer and teacher feedback to inform revisions to the writing
technology-based responses including video, audio or speech to print tools
formative or summative discussion or conferencing with the student to examine their choices, revisions and the overall impact of the changes made
evaluating their own or peer work using a co-constructed rubric or against a model text.
Teachers should consider the literacy skills of each student when designing assessment tasks. Allowing for student choice in assessment design may enable students to select the best way to demonstrate their learning.
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